Attachment A
Addendum to Rental Agreement between [ORGANIZATION NAME] and 
[NAME OF YOUTH PARTICIPANT]

1. Rent Amount and Schedule: The Market Rate Rent (MRR) for the unit listed on the Rental Agreement is $_______. The monthly rent amount due will vary according to the schedule described below. The main goal of [ORGANIZATION NAME] is help participants to increase their income over the course of the two year program, so they can eventually afford the full MRR. To accomplish this, [ORGANIZATION NAME] has set the following graduated rent payment: 

Month			Rent Payment
· 1st-6th	 	30 percent of   MRR
· 7th – 12th 	 	40 percent of   MRR 
· 13th – 15th 	 50 percent of   MRR 
· 16th – 18th 	 65 percent of   MRR 
· 19th – 21st	 80 percent of   MRR 
· 22nd – 24th 	90 percent of  	MRR
· After 24th 		100 percent of MRR 

2. Rent and Loan Calculation: Participants’ monthly rent and loan payments are determined by the Market Rate Rent of (MRR) and the security deposit of their apartment, respectively. Please see attached Rent and Loan Calculation Schedule. Each month [ORGANIZATION NAME] will calculate rent and loan payments and mail out invoices to each participant explaining their total due = rent + loan payment + any applicable fees. 

3. Monthly Rent and Loan Payments: Rent and loan payments are due on the first day of each month, beginning on _______________. The only acceptable methods of payment are either check or money order: no cash is accepted. Checks or money orders should be made out to [ORGANIZATION NAME], and must be mailed or delivered personally to [ORGANIZATION NAME AND ADDRESS].  Payments made in person may be delivered [BUSINESS HOURS]. 

4. Maintenance: Before reporting a maintenance issue, Tenants should first work with their case manager to determine whether or not a maintenance request is necessary. Examples of maintenance issues that may be able to be handled by the Tenant (with their case manager’s support) include: replacing a light bulb, lighting the heater pilot, taking care of a minor sink clog with drain cleaning product, figuring out how to use an intercom etc…). If it is determined that the maintenance issue warrants a repair and maintenance requests, participants should report the request to their case manager, who will then submit it to the Housing Specialist. 

Youth who have been in the [ORGANIZATION NAME] program for six months or more should submit maintenance requests directly to the property management; whose contact information is as follows: [CONTACT NAME AND PHONE]. Requests should be made during normal office hours, with the exception of emergency maintenance. Emergency maintenance includes major malfunction of the plumbing, heating electrical or gas systems in the apartment or any structural problems that may endanger the Resident(s). In cases of emergency maintenance concerns, Tenants should contact the property manager first, and then notify their case manager. If the property management cannot be contacted for emergency maintenance needs outside of normal business, call the [ORGANIZATION NAME] emergency phone: [EMERGENCY PHONE NUMBER].

5. Standards of Cleanliness: All residents are expected to keep the unit clean, sanitary, and free from objectionable odors at all times. The minimum standards of cleanliness are as follows: 
· Clean the kitchen (including dishes) and bathrooms and vacuum carpets and/or mop floors on a regular basis.
· Garbage should be emptied into the trash containers provided on a regular basis and is not permitted to accumulate inside the unit or in common areas, including: patios, hallways or entryways, around provided trash containers. 
· Place cigarette butts and trash in appropriate receptacles, so that litter does not accumulate outside the unit.
· Residents are responsible for hauling and dumping items that are too large to fit in the trash containers.
· Furniture must be kept inside the unit and unsightly items should be kept out of view

Each month case managers will conduct a bi-monthly walk-through of each unit to determine cleanliness and upkeep, and will award the Golden Broom Award to the Tenants who have kept their apartment the cleanest. Tenants of the winning apartment will receive a gift certificate.

6. Keys: All Tenants will be issued one set of keys at the time of move in. [ORGANIZATION NAME] staff will also have a key to the unit. Staff will not enter the unit without previous notice unless they suspect that the housing rules are being broken or is the participant is consistently unavailable for your regularly scheduled meetings. 

No one other than the Tenants, [ORGANIZATION NAME] staff, and the property manager are allowed to have keys to the apartment. Tenants who give a copy of their keys to anyone are in breach of this Agreement, and will be charged for the costs of changing the locks. 

If a participant loses their keys, the following measures should be taken:
· Participants who a have roommate may use their roommate’s keys to make copies.
· If participant has no roommate, they should contact their case manager or the Housing Specialist for a replacement set of keys.  These requests should be made during normal business hours.
· If not during normal business hours, participants should then ask the on-site manager or property manager for a replacement set of keys, and will be responsible for paying any associated fees.  
If a participant locks themselves out of their unit:
· Participants may also ask the on-site manager or property manager to be let in, and will be responsible for paying any fees.
· Participants who do not have a roommate and are unable to contact the on-site manager or property manager should contact their case Manager to be let in (during normal business hours only). 

Outside normal business hours: if there is no available on-site manager, participants must seek temporary alternative accommodations until normal business hours.

Residents should NEVER under any circumstances break or damage any windows or doors when locked out of their apartment. Those who do so will be billed for the costs to repair the damages. 

7. Smoking: Smoking is not allowed in the apartment. Cigarette smoke can stain/discolor walls and damage carpets and furniture (thereby threatening a Tenant’s security deposit), and it may pose a fire hazard. Cigarette smoking should also be kept away from children at all times due to the health risks involved.

8. Visitor Policy: No visitors may be in the apartment unless the participant is present. Anyone who is not named on the Rental Agreement is considered to be an unauthorized visitor, and they may not move into the unit under any circumstances. Occupancy by unauthorized visitors for more than three consecutive days at a time is prohibited and is considered a breach of this Agreement. Some tell-tale signs that an unauthorized visitor may be living at a residence include: the visitor’s car is car parked in driveway 3 to 5 days a week, they are receiving mail at the residence, neighbors complain  to the landlord about the visitor’s ongoing presence, and/or they are using the property’s facilities (such as laundry facilities).

9. Noise and Conduct: Residents and their guest cannot engage in any conduct or make any excessive noise in or around the unit which are likely to annoy or disturb other tenants including: 
· Playing music, television, or radios, at a high volume. If the noise can be heard outside the front door, it is usually too loud. 
· Having a loud parties or large number of guests gathered in or around the unit. 
· Running up and down stair ways
· Creating an unreasonable amount of noise within quiet hours, which are from 10 pm. to 8 am.

10. Drugs & Alcohol Policy:
· No illegal drugs are allowed on the property at any time, including any alcohol possessed by a minor.
· Resident and guests cannot participate in or engage in any activity intended to facilitate the illegal manufacture, sale, distribution, or possession with intent to manufacture, sell, or distribute illegal drugs.
· No drugs or alcohol are allowed at [ORGANIZATION NAME] related events or meetings and, participants are expected to be free from the influence of all drugs and alcohol at [ORGANIZATION NAME] related activities. 

11. No Illegal Activities & Violence: Any illegal activities (including the sale or possession of illegal drugs on or around the property) or violent behavior (including: hitting, assaulting, or threatening anyone) while on or off of the premises is a violation of the Rental Agreement and good cause for termination of tenancy.

12. No Weapons or Simulated Weapons: Residents and guests are not allowed to have firearms, weapons or simulated weapons (legal or illegal) on the premises nor are they allowed to bring them to any [ORGANIZATION NAME] activity or meeting. 

13. Visitor Behavior: Participants will be held fully responsible for the behavior of their visitors. Visitor behavior such as: violence: illegal activities (such as drug use), playing loud music, threatening anyone on the premises, will result in consequences for the Tenant.


14. Staying Away from the Apartment: Participants agree to notify their case manager in the event that they will be away from the premises for 5 consecutive days or more. If a participant is consistently staying somewhere other than the apartment, [ORGANIZATION NAME] will take this as a signal that they do not need the housing services provided and may exit them from housing. In addition, participants who are not living in their apartment and have no contact with [ORGANIZATION NAME] staff for over fourteen (14) days will receive a Notice of Belief of Abandonment whereupon tenancy will be terminated.  

15. Pregnancy: [ORGANIZATION NAME] regarding the presence of children in the program’s residence sites comply with state and federal fair housing law. 
 
16. Program Participation: A participant’s eligibility to remain in the [ORGANIZATION NAME] housing program is contingent on them meeting program expectations as well as paying rent and following house rules.  As a result, each month [ORGANIZATION NAME] will track their program progress in 7 major categories, which include:
· Working 
· Going to school
· Making rent/loan payments on time every month
· Attending individual case management meetings every week 
· Attending roommate meetings 
· Following all housing policies
· Keeping the apartment clean and well maintained

Participants who are not meeting at least 3 of the 7 criteria, will be in jeopardy of receiving legal notice and losing their housing with the [ORGANIZATION NAME] program. Participants who are exited from housing are fully responsible for removing all of their belongings from the apartment.  

17.  After exiting housing, participants may be eligible for up to 6 months of follow up services, meetings with their case manager, transportation assistance, grocery vouchers, and remaining connected to their community of peers. 

18. Taking Over the Lease or Remaining in the Apartment: Upon exiting the [ORGANIZATION NAME] program, Tenants may apply to take over the lease for their apartment or remain in apartment. Remaining in a [ORGANIZATION NAME] unit after exiting the [ORGANIZATION NAME] is only an option for youth who have a roommate that is still in the program. In order for [ORGANIZATION NAME] to recommend a participant as a responsible tenant to the property owner; their tenancy with [ORGANIZATION NAME] must be in good standing in terms of following housing policies, and they must meet the following criteria:  
a.) Must have $0 rent balance
b.) Their loan must be paid in full.
c.) Must have sufficient certifiable income and meet the landlord’s minimum application requirements (ex: credit history and background checks).Youth who have had excessive incidents of lease violations and nuisance complaints during their tenancy with [ORGANIZATION NAME], may not be allowed to apply to take over the lease. 

I understand that a violation of these rules constitutes a material breach of the Rental Agreement and shall be considered good cause for termination of tenancy.  I have read these rules and agree to abide by them.


___________________________________________			______________
Tenant										Date


[ORGANIZATION NAME]__________________________________		______________
Landlord									Date
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